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Value 
proposition	
  

Zenith Hub offers a secure, customised online print 

management system that lets you create, manage, 

publish and track your print materials and branded assets 

from one easy-to-use interface and at the touch of a button. 

The image cannot be displayed. Your computer may not have enough memory to open the 
image, or the image may have been corrupted. Restart your computer, and then open the 
file again. If the red x still appears, you may have to delete the image and then insert it 
again.



•  Convenience and total control over updating and ordering 
your printed materials and branded assets 

•  Build a library of all your print assets 
•  Saves time for routine repeat orders, eliminating the risk 

of error 
•  Order 24 / 7 when it suits you 
•  System tailored to your requirements 
•  Kwik Kopy St Leonards have built a customised catalogue 

that is flexible and convenient to use 



Benefits to you 
	
  

•  Quicker turn around on print jobs 
•  Improved quality (less errors) 
•  Brand consistency 
•  Ability to track order history 
•  Ease of use 
•  Real time online proofing 
•  Secure access levels – password controlled 
•  Saves time! 



Log on to zenithhub.com 
 
Log in using the following usernames: 
 

Customer Name: user name 
 
Temporary password: if applicable 
 
Note: Zenith is case sensitive 

 
 
 
 
 
 
 



Step	
  1:	
  
	
  
Placing	
  an	
  order	
  is	
  a	
  simple	
  process.	
  
Select	
  the	
  appropriate	
  catalogue	
  in	
  
order	
  to	
  reveal	
  your	
  products.	
  For	
  
example,	
  once	
  you	
  click	
  on	
  to	
  the	
  
Business	
  Sta+onery	
  Catalogue,	
  you	
  will	
  
find	
  that	
  it	
  lists	
  various	
  Categories.	
  



.	
  

Step	
  2:	
  
	
  
Select	
  the	
  appropriate	
  category	
  in	
  
order	
  to	
  reveal	
  your	
  products.	
  For	
  
example,	
  once	
  you	
  click	
  on	
  to	
  the	
  
Business	
  Card	
  category,	
  you	
  will	
  find	
  
that	
  it	
  lists	
  your	
  company’s	
  various	
  
business	
  cards.	
  

Step	
  3:	
  
	
  
Select	
  the	
  product	
  you	
  wish	
  to	
  
purchase	
  by	
  click	
  on	
  the	
  image	
  or	
  
name	
  of	
  the	
  product.	
  In	
  this	
  instance,	
  
click	
  on	
  the	
  Business	
  Card	
  –	
  Double	
  
Sided.	
  You	
  can	
  then	
  customize	
  your	
  
order	
  details	
  .	
  



Step	
  4:	
  
	
  
This	
  screen	
  allows	
  you	
  
to	
  check	
  that	
  you	
  have	
  
selected	
  the	
  correct	
  product.	
  
	
  
You	
  can	
  start	
  customising	
  business	
  
card	
  
by	
  entering	
  correct	
  informaJon	
  in	
  
required	
  fields.	
  
	
  
Click	
  on	
  Update	
  Preview	
  to	
  view	
  an	
  
updated	
  the	
  business	
  card	
  with	
  the	
  
details	
  you	
  have	
  just	
  entered.	
  Click	
  
on	
  the	
  business	
  card	
  for	
  a	
  larger	
  
preview	
  or	
  download	
  a	
  PDF	
  proof	
  to	
  
check	
  for	
  typeseNng	
  and	
  accuracy.	
  
	
  



.	
  

Step	
  5:	
  
	
  
select	
  the	
  quanJty	
  you	
  want	
  to	
  order.	
  	
  
	
  
You	
  can	
  also	
  nominate	
  your	
  internal	
  job	
  
reference	
  if	
  required.	
  
	
  
AQer	
  checking	
  that	
  the	
  proof	
  and	
  job	
  
details	
  are	
  correct,	
  you	
  can	
  then	
  proceed	
  
to	
  approving	
  the	
  job	
  order	
  by	
  checking	
  3	
  
check	
  boxes.	
  
	
  
Then	
  click	
  Add	
  to	
  cart	
  to	
  add	
  the	
  product	
  
to	
  your	
  shopping	
  cart.	
  
	
  
	
  
	
  



Step	
  6:	
  
	
  
At	
  the	
  Shopping	
  Cart	
  screen,	
  you	
  can	
  
verify	
  the	
  details	
  of	
  your	
  order.	
  You	
  
have	
  the	
  opJon	
  to	
  change	
  the	
  
quanJty,	
  delete	
  or	
  save	
  the	
  order	
  (and	
  
complete	
  later).	
  If	
  changes	
  are	
  made,	
  
click	
  Update	
  Shopping	
  Cart.	
  If	
  you	
  
want	
  to	
  add	
  more	
  products,	
  click	
  
Con+nue	
  Shopping	
  or	
  Click	
  Proceed	
  to	
  
Checkout.	
  



Step	
  7:	
  
	
  
Next,	
  confirm	
  that	
  your	
  contact	
  and	
  
delivery	
  details	
  are	
  correct.	
  
	
  
Change	
  a	
  desired	
  delivery	
  date	
  for	
  your	
  
ordered	
  products	
  if	
  required.	
  	
  
	
  
	
  
For	
  any	
  addiJonal	
  comments	
  or	
  job	
  
instrucJons,	
  you	
  can	
  let	
  us	
  know	
  by	
  using	
  
the	
  comments	
  box.	
  
	
  



Step	
  8:	
  
	
  
To	
  complete	
  the	
  order,	
  	
  
click	
  on	
  Place	
  Order	
  Now.	
  
	
  
Please	
  note	
  you	
  must	
  Jck	
  the	
  
I	
  ACCEPT	
  THE	
  TERMS	
  AND	
  
CONDITIONS	
  opJon.	
  	
  



Order	
  ConfirmaJon:	
  
	
  
You	
  will	
  see	
  the	
  message	
  	
  
confirming	
  your	
  order.	
  	
  
	
  
You	
  will	
  also	
  receive	
  an	
  email	
  with	
  
the	
  details	
  of	
  the	
  order	
  placed.	
  	
  

!



Thank You! 


